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1. This Form for annual report should be fiiled out in triplicate and
two copies returned to the Interstate Commerce Commission, Bureau of
Accounts, Washington, D.C. 20423, by March 31 of the year followin
that for which the report is made. Attention is specially directeg
to the foliowing provisions of Part I of the Interstate Commerce Act:

Sec. 20. (1) The Commission Is hereby authorized to require annual, periodical, or
specinl reports from carriers, lessors, * * ¢ (as defined in this section), to pre-
geribe the manner and form in which such reports shalli be made, and to require from
such carriers, lessors, * * * specific and full, irue, and coriect answers to all
questions upon which the Commission may deem information to be necessary, classi-
fying such carriers, lessors, * * * as it may deem proper for any of these pur-
poses. Such aiawl reports shall give an account of the affairs of the carrier,
jessor, * % * .o such form and detail as may be prescribed by the Commission,

(2) Said annual reports shall contain all the required information for the period of
twelve months ending on the 81st day of December in each year, unless the Commis-
sion shall specify n different date, and shall be made out under oath and filed with the
Commission at its office in Washington within three months after the close of the year
for which report ls made, unless additional time be granted in any case by the
Commission,

(7) (b). Any person who shall knowingly and willfully make, cause to be made, or
participate in the making of, any false entry in any annuai or other report required
under the section to be filed, * * * or shall knowingly or willfully file with the
Commission any false report or other document, shall be deemed guilty of a misde-
meanor and shall be subject. upon conviction in any court of the United States of
competent jurisdiction, to a fine of not more than five thousand dollars or imprison-
ment for not more than two years, or both such fine and imprisonment: ..

(7) (e}, Any carrier or lesscr, * * * or any officer, agent, employee, or repre-
sentative thereuf, who shall fail to make and file an annual or other report with the Com-
mission within the time fixed by the Commission, or to make specific and full, true, and
correct answer to any question within thirty days from the time it is lawfully required
by the Commission so to do, shall forfeit to the United Stutes the sum of one hundred
dollars for each and every day it shall continue *~ be in default with respect thereto,

(8). A# used in this section * * * the term “carrier” means ¢
subject to this part, and includes a receiver or trustee of suck carrier: and the term
“lesror’” means u person owning a railroad, a water line, or a pipe line, iensed to and
operated by a common carrier subject to this part, and includes s receiver or trustee
of such lessor, * * *,

The respondent is further required to send to the Bureau of Accounts,
immediately upon preparation, two copies of its latest annual report to

stockholders.

ommaon carrier

See schedule 350 A, page 3

2. The instructions in this Form should be carefully observed, and
each question should be answered fully and accurately, whether it has
been answered in a previous annual report or not. Except in cases
where they are specifically authorized, cancellations, arbitrary check
marks, and the like should not be used either as partial or as entire
answers to inquiries. If any inquiry, based on a preceding inquiry in
the presont report form is, because of the answer rendered to such pre-
ceding inquiry, inapplicable to the person or corporation in whose
behalf the report is made, such notation as “Not applicable; see page
—, gchedule {or line) number ——-" ghould be used in answer thereto,
giving precise reference to the portion of the report showing the facts
which make the inquiry fllu]),l}i('u-'!l(‘. Where the word “none” truly
and completely states the fact, it should be given as the answer tc any
particular inquiry or any particular portion of an inquiry. Where
dates are called for, the month ana day should be stated as wel! as the
rear. Customary abbreviations may be used in stating dates.

8. Every annual report should, in all particulars, be complete in itself,
and references to the returns of former years should not be made to take
the place of required entries except as herein otherwise specifically
directed or authorized.

4. If it be necessary or desirable to insert additional statements,
typewritten or other, in a report, they should be legibly made on dura
ble paper and, wherever practicable, on sheets not larger than a page
of the Form. Inserted :J)rc‘ts should be securely attached, preferably
at the inner margin; attachment by pins or clips 1 insufficient.

5. All entries should be made in a permanent black ink. Those of a
contrary character should be indicated in parentheses. Items of an
unusuzl character should be indicated by appropriate symbol and
footnote.

Money items (except averages) throughout the annual report form
should be shown in units of dollars adjusted to accord with footings.

6. Fach respondent should make its annual report to this Commission
in triplicate, retaining one copy in its files for reference in case corre-
spondence with regard to such report becomes necessary. For this
reasor three copies of the Form are sent to each corporation concerned.

7. Railroad corporations, mainlv distinguished as operating com-
panies and lessor companies, are for the purpose of report to the
Interstate Commerce Commission divided into classes. An operating
company is one whose officers direct the business of transportation and
whose books contain operating as well as financial accounts; and, a
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lessor company, the property of which being leased to and operated by
another company, is one that maintains a separate legal existence &nd
keeps financial bt not operating accounts.  In making reports, lessor
companies use Annual Report Form E.

Operating companies (including switching and terminal) are broadly
classified, with respect to their operating revenues, according to the
following general definitions:

(lass I companies are those having annual operating revenues of
35,00_(‘)1.05)0 ar more. For this class, Annual Report Form A is
provided.

Class 11 companies are those having annual operating revenues below
$5,000,000. For this class, Annual Report Form C is provided.

In applying this classification to any switching or terminal company
which is operated as a joint facility of owning or tenant railways, the
sum of the annual railway operating revenues, the joint facility rent
income, and the returns to joint facility credit accounts in operating
expenses, shall be used in determining its class.

Switching and terminal companies are further classified as:

Class S1. Exclusively switching. This class of companies includes
all those performing switching service only, whether for joint account
or for revenue.

Class S2. Exclusively terminal. This class of companies includes
all companies furnishing terminal trackage or terminal facilities only,
such as union passenger or freight stations, stockyards, ete., for which
a charge is made, whether operated for joint account or for revenue.
In case a bridge or ferry is a part of the facilities operated by a termi-
nal company, it should be included under this heading.

Class S3. Both switching and terminal. Companies which perform
both a switching and a terminal service. This class of companies
includes all companies whose operations cover both switching and
terminal service, as defined above.

Class S4. Bridge and ferry. This class of companies is confined to
those whose operations are limited to bridges and ferries exclusively.

Class 85. Mixed. Companies performing primarily a switching or a
terminal service, but which also conduet a regular freight or passenger
trafic. The revenues of this class of companies include, in addition to
switching or terminal revenues, those derived from local passenger
service, local freight service, participation in through movement of
freight or passenger traflic, other transportation operations, and opera-
tions other than transportation.

8. Except where the context clearly indicates some other meaning,
the following terms when used in this Form have the meanings below
stated:

COMMISSION means the Interstate Commerce Commission. RE-
SPONDENT means the person or corporation in whose behalf the report
is made. THE YEAR means the year ended December 31 for which the
report is made, THE CLOSE OF THE YEAR means the close of business on
December 31 of the year for wkich the report is made; or, in case the
report is made for a shorter period than one year, it means the close of
the period covered by the report., THE BEGINNING OF THE YEAR means
the heainning of business on January 1 of the year for which the report

s made: or, in case the report is made for a shorter period than one
vear, it means the beginning of the period covered by the report. THE
PRECEDING YEAR means the year ended December 31 of the year nert
vreceding the year for which the revort 18 made. THE UNIFORM
System in Part 1201 of Title 49, Code o) Federal Reguiations, as amended

9. All companies using this Form should complete all schedules, with
the following exceptions, which should severally be completed by the
companies to which they are applicable:

Schedules restricted to Switching and Schedules restricted to other than

Terminal Companies Switching and Terminal Companiea
Schedule 2217 Schedule .. . 2816
" 2701 Er 2602
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1001. INYESTMENTS IN AFFILIATED COMPANIES
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2801. INVENTORY OF EQUIPMENT
INSTRUCTIONS

1. Give particulars of each of the varlous classes of equipment
which respondent owned or ieased during the year,

2. In column {¢) give the.number of units of equipment purchased,
bullt in company shops, or otherwise acquired.

3. Units leased to others for a period of one year or more are
reportable in column (1); units temporarily out of respondent’s service
and rented to others for less than one year are to be included in column
(e); units rented from others for a period less than one year should not
be included in column (). Units installed during the year and sub-
sequently leased to others for a year or more should be shown as added
in column (c), as retired In column (d), and included in column (1).

4, For reporting purposes, a *“locomotive unit*” 1s a seif-propelled
vehicle generating or converting energy into motion, anddesigned solely
for moving other equipment, (A locomotive tender shouidbe considered
8s 2 part of the locomotive unit.) A *’self-propeiled car® is 2 rall
motor car propelled by electric motors recelving power from third
rail or overhead, or internal combustion engines located oo the car
itself, Trallers equipped for use only in trains of cars that are self-
propelled are to be included as self-propeliled equipment,

5. A ‘“‘Diesel” un't includes all units propelled by diesel internal
combustion engines irrespective of final drive, and whether power may
at times be supplied from an external conductor. An “Electric® uait
includes all units which receive electric power from an overhead con-

tact wire or thizd rall, and use the power to drive coe or nore alectric
motors that propel the vehicle, An®Other® naltincludes all unils other
than diesel or electric, e.g., steam gasturbine, Show the types of other
units, service and number, as appropriite, in & brief descriptica
sufficient for positive indentification,

6. Column (h) should show aggregate capacity for all units reported
tn column (g), as follows: For locomotive report the rated
continuous horsepower for traction, (One hosepower Is equivalent to a
force that will raise 33,000 pounds one foot In one minute,), or tractive
effort of steam locomotive units; for frelght-traln cars repert the
nominal capacity (In tons of 2,000 Ms,) asprovided for in Rule 86 of the
AAR Code of RulesGoverning Cars ininterchange, (Convert the capacity
ol tank cars to capacity In tons of the commodity which the car is
intended to carry customarily.); for passenger-train cairs report the
number of passenger seats avallable for revenue service, counting on
passenger to each berth In sleeping cars,

7. Frelght=train car type codes shown In column (a) correspond to
the AAR Muitllevel Per Diem Masler List, Dashes are used in appro=
priate places to permit a single code to represent several car type
codes. Passenger-train car types and service equipment car types
correspond to AAR Mechanical Division designations. Descriptions of
car codes and designations are published in The Official Rallway
Equipmeat Regtster.
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