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I+ This Form for annua, report should be filled out in triplicate and twa copies
returped to the Interstate Commerce Commission, Bureau of Accounts, Washing
ton, D.C. 20423, by March 31, of the year following that for which the report is
made. One copy shouki be retained in respendent’s files. Attention is specially di-
rected to the foliowing provisions of Part I of the Interstate Commerce Act:

SEC. 20 (1) The Commission is herybs authorized to require annual, periodical, or special re-
ports { “m carriers, lessors. * * * (a5 definod in this section), to prescribe the manner and form
m whi such reports shall be made, and w require from such carriers, lessors, * * ¥ specific
amd T ~ue. and correct aaswers ) all questions upon which the Commission may deem infor-
matic' » necessary, classifying sach carriers, lessors, * * * as it may deem proper for any of
these ruses. Such annual repocts shall give an accourt of the affairs of the carrier,
lessor,  * * in such form and detail s may be prescribed by the Commissior

s annual veperts shall contain all the required information for he period of twelve
months “ading on the 315t day of Decenber i1 each year, unless the Commission shall specify a
different date. and shall be made it | nder sath and fiied with the Coma ssion at its office in
Washington within three months aller 11 € close of the year for which report is niade, unless addi-
tiona' time be granted in any case by the (7 am nission,

(7) (b6) Any person who saall keosdngl 7 and willfully make, cayre 1o be made, or participate in
the making of, any false entry in any axrwil or other report required under this section to be
filed, * * * or shall knowingly or willfuily fle with the Codmission any false report or other
document, shall be deemed guilty of a mysdemeanor and sha'! be subject, upon conviction in any
court of the Umited States of competent jurisdiction, o a fine of not more tha five thousand dol-
lars or imprisonment for not more than twa vears, or both such fine and impriscnment: * * *

f7y40) Auy carrier or lessor, * * * or any oficer, agent, employes r reprecentative thereof, who
shall fail io make and file an annual or other eport with the Com mission within the time fixed by
the Commission, or 1o inake specific and full true, and correct 4z er to ary ques tion within thir-
ty days from the time it is lawfully required by the Commission =0 to au, *hell (rfeit to the United
States the sum of one hundred dollars for eact and every day it shall contiru ' be in defauit with
respect thereto

(8) As used in fhis section * * * the term "carrier’’ means a common carrier subject o this
part, and includes a receiver or trustee of such carrier; and the term “lessor’’ means a person
owning a railroad, a water line, or a pipe line, l.ased 1o and opernted by a common carrier subject
to this part, and includes a receiver or trustee of sach lessor, * * ¢

The respondent is furtiser required to sendd to the Bureau of Accouits immediafe-
ly upon preparation, two copies of its letest annual report to stockholders. See
schedule 108, page 6.

2. The insituctions in this “orm should b2 carefully observed, and each question
should be answered fully and accurate'y, whether it has been answered in 2 pre
vious annual report or not. Except in cuses where they are specifically suthorized,
cancellations, arbitrary check mirks, and the like should net be used either as par-
tind Or 4s entire anywers to inquiries. If zny inquiry. based on a preceding inquiry in
the present report form is, because of the answer rendered to such preceding in-
Guiry, inapplicable to the person o corporation 'n whose behalf the report is made,
such notation as ‘'Not applicable: see page , schedule (or line)
number......."" should be used in answer theveto, giving precise reference to the
portion of the report showing the facts which make the inquiry inapplicable. Where
the word “'none’’ truty and comoletely states the fact, it should be given as the an-
swer to any particular inquiry or any ~erticular portion of an inquiry. Where dafes
are called for, the month and day stould be stated as well as the vear. Customary
ahbreviations may be used in stating dates

3. Every annual report should, in all particulars, be complete in itszlf, and refer-
ences to the returns of former vears thould not be made to take the place of re-
quired entries excepl as herein otherwise specifically directed or authorized.

4. If it be necessary or desirable to mseit additional statements, typewritten or
other, in a report, they should be legibly imade on durable paper and, wherever prac-
ticable, on sheets not larger than a page of the Form. Inserted sheets should be se-
curely attached, preferably ai the inner rargin; atiss hmment by pins or clips is insuf-
ficient

5. All entries should be made in a pernianent bl.
acter should be indicated in parenthesis.

ink Those oi a contrary char-

6. Money items, except averages, throughout the annuil report form should be
shown in thousands of doliars adjusted to accord with footings. Totals for amounts
reported in subsidiary accounts included in supporting scnedules must be in agree-
ment with related primary accounts. For purposes of rounging, amounts of $500 but
less than $1.000 should be raised to the nearest thousand dollars, and amounts of
fess than $500 should be lowered.

7. Raiload corporations, mainly distinguished as operating companies and lessor
companies, are for the purpose of report to the Interstate Commerce Commission
divided into classes. An operating company is one whose officers direct the business
of transportation and whose beoks contain operating as well as financial accounts;

and, & \oose company, the property of which being leased to and operated twy an-
other covipe iy 18 one that maintains a separate legal existence and keeps financial
Gut not operating accounts. In making reports, lessor companies use Annual Report
Form R4,

Operating companies (including switching, and terminal) wre broadly classified,
with respect 10 their operating révenues, according to the foliowing general defini-
tions:

Class | companies are those having ansual operating revenues of %10 000,000,
or more. For this class, Annual Report Form R-1is provided

Class Il compunies are those having annual operating i cnues below
$10,000,000. For this class, Annual Report Form R-2 is provide {

In applying this classification to any switching or termiial compiany which is oper-
ated as a joint fucility of owning or tenant railtoads. the sum of the annual railway
operating revenues, the joint facility rent income. and the returns to joint facility
credit accounts in operating »xpenses, shall be used ‘n determining its class

Switching and terminal compantes are further classified as

Class S1. Exclusively switching. This class of companies includes all those per-
forming switching service only, whether for joint account or for revenue

Class 52. Exclusively terminal. This class of companies includes al! companies
furnishing terminal trackage or terminal fucilities only. such as union passenger or
freight stations, stockyards, etc , for waich a charge is made, whether operated for
joint account or for revenue. In case a bridge or ferry is a part.of the facilities oper-
ated by a terminal company, it shoul' be included voder this heading

Class S3. Both switching and terming! Companes which perform both a switch-
ing and a terminal service. This class of companies includes all companies whose
operations cover both switching and terminal service as defined above

Class S4. Bridge and Fervy. This clasy of companies is confined to those whose
operz*ions are limited to bridges ard ferries exclusively

Class 55, Mixed. Companies performing primart'y a switching or & terminal serv-
ice, but which alsn “onduct a reghlar freighi or passenger traffic. The revenues of
this class of comparies include, in . ddition 10 switching or terminal revenues, those
devived from loca. passenger service, local 7 eight servive, participation in through
movement of freight or passenger (rafl's . other transportation operations, and oper-
ations other thun transportation

8. Excapi where the context clearly 1idicates some other meaning, the following
terms when used in this Form have the meanings below stated

Commissior means the Interstate Commerce Co ssion. Responnsint means the
person or coiporation in whose bewalf the repor i

ended December 31 for which the report is made. Tur ¢LOSE OF THE YEAR means the
close of business on December 31 of the vear for which the report 1s made; or, in
case the report is made for a shorter period than one year, it means the close of the
perioad covered by the report. THE BEGINNING OF THE YEAR means the beginning of
business on Januvary 1 of the yvear for which the report is made; or, in case the report

de. Thi veark means the year

is madc for a shorter petiod than one year, it means the beginning of the period cov-
ered hy the report, THe PRECEDING YEAR meéans the year ended December 31 of the
year next preceding the year for which the report is made. Tvr Univors System o
Accounts For Ranroap Compantis means the system of accounts in Part 1201 of
Title 49, Clode of Federal Regulations, as amended

9. All companies using this Foum should complete al! siiiedules, with the follow-
ing exceptions. which should severally e cenpieted by the companies to which
they are applicable

Schesdules testricted to
ather than Switching
and Terminal Companies

Schedules restricted
1o Switching and
Terminal Companics

Schedule Schedule
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