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3. Every annual report should, in all particulars, be complete in itself, and refur
ences 10 the returns of former years should not be made to take the place of re
quired entries except as herein otherwise specifically directed or authorized

4. If it be necessary or desirable to insert additional statements, lypewritten or
other, in a report, they should be legibly made on durable paper and, wherever prac
ticable. on sheets not larger than a page of the Form. Inserted sheefs should be se
curely sttached, preferably at the inaer margin; attachment by pins or clips is insuf
ficient

5. All entries should be made in 2 permanent black ink. Thosc of a contrary char
acter should be indicated in parenthesis

6. Money items, except averages, throughout the annual report form should be
shown in thousands of doflars adjusted 1o accord with footings. Totais for amounts
reported 10 subsidiary accounts included in supporting schedules musi be 1 agree
ment with related primary accounts. For purposes of rounding, amounts of $500 but
less than $1,000 should be raised to the nearest thousand dollars, and amounts of
jess ihan $500 shouid be lowered

7. Raiiroad corporations, mainly distinguished as operating companies and lessor
companies, are for the purpose of report to the Interstate Commerce Commission
divided into classes. An operating company is one whose officers direct the business
of transportation: and whose books coniain operating as well as financial accounts
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