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NOTICE

1. This Form for annual report should be filled out in triplicate and
two copies returned to the Interstate Commerce Commission, Bureau of
Accounts, Washington, D.C. 20423, by March 81 of the year following
that for which the report is made. Attention is specially directed
to the following provisions of Part I of the Interstate Commerce Act:

Sgo. 20, (1) The Commission 1 hereby authorized to require annual, periodical, or
special reports from carriers, lessors, * * * (as defined in this section), (o pre-
seribe the manrer and form in which such reports shall be made, and to require from
such carriers, lessors, * * ¢ specific and full, true, and correct answers to all
questions upon which the Commission may deem information to be necessary, classi-
fying such carriers, lessors, * * ¢ a3 it may deem proper for any of these pur-
poses, Such anaual reports shall give an account of the affairs of the carrier,
lessor, * * * in such form and detail as may be prescribed by the Commission,

(2) Said annual reports shall contain all the required information for the period of
twelve months ending on the 81st day of December in each year, unless the Commis-
sion shall specify a different date, and shall be made out under oath and filed with the
Commission ut its office in Washington within three months after the close of the vear
for which report is made, unless additional time be granted in any case by the
Commission,

(7) (b). Any person who shall knowingly and willfully make, cause to be made, or
participate in the making of, any 7alse entry in any annual or other report required
under the section to be filed, * * * or shall knowingly or willfully file with the
Commission any false report or other document, shall be deemed guilty of a misde-
meanor and shall be subject, upon conviction in any court of the United States of
competent jurisdiction, to a fine of not more than five thousand dollars or imprison-
ment for not more than two years, or both such fine and imprisonment: * * *

(7) (¢). Any carrier or lessor, * * * or any officer, agent, employee, or repre-
sentative thereof, who shall fail to make and file an annual or other report with the Com-
mission within the time fixed by the Commission, or to make specific and full, true, and
correct answer to any question within thirty days from the time it is lawfully required
by the Commission so to do, shall forfeit to the United States the sum of one hundred
dollars for each and every day it shall continue to be in default with respect thereto,

ced in this section * #* # the term “‘carrier’” means a common carrier

part, and includes a receiver or trustee of such carrier; and the term

“Jessor’’ means a person owning a railroad, a water line, or o pipe line, leased to and

operated by a common carvier subject to this part, and includes a receiver or trustee
of such lessor, * * *,

The respondent is further required to send to the Bureau of Accounts,
immediately upon preparation, two copies of its latest annual report to

stockholders. See scnedule 350 A, page 3

9. The instructions in this Form should be carefully observed, and
each question should be answered fully and accu rately, whether it has
been answered in a previous anaual report or not. Except in cases
where they are specifically authorized, cancellations, arbitrary check
marks, and the like should not be used either as partial or as entire
answers to inquiries. If any inquiry, based on a preceding inquiry in
the present report form is, because of the answer rendered to such pre-
ceding inquiry, inapplicable to the person or corporation in whose
behalf the report is made, such notation as ‘“Not applicable; see page
——, schedule (or line) number ” should be used in answer thereto,
giving precise reference to the portion of the report showing the facts
which make the inquiry inapplicable. Where the word ‘“none” truly
and completely states the fact, it should be given as the answer to any
particular inquiry or any particular portion of an inquiry. Where
dates are called for, the month and day should be stated as well as the
year. Customary abbreviations may be used in stating dates.

3. Every annual report should, in all particulars, be complete in itself,
and references to the returns of former years should not be made to take
the place of required entries except as herein otherwise specifically
directed or authorized.

4. If it be necessary or desirable to insert additional statements,
typewritten or other, in a report, they should be legibly made on dura-
ble paper and, wherever practicable, on sheets not larger than a page
of the Form. Inserted sheets should be securely attached, preferably
at the inner margin; attachment by pins or clips is insufficient.

5. All entries should be made in a permanent black ink. Those of a
contrary character should be indicated in parentheses. Items of an
unusual character should be indicated by appropriate symbol and
footnote.

Money items (except averages) throughout the annual report form
should be shown in units of dollars adjusted to accord with feotings.

6. Kach respondent should make its annual report to this Comnission
in triplicate, retaining one copy in its files for reference in cas2 corre-
spondence with regard to such report becomes necessary. For this
reason three copies of the Form are sent to each corporation concerned.

7. Railroad corporations, mainly distinguished as operating com-
panics and lessor companies, are for the purpose of report to the
Intersiate Commerce Commisgsion divided into classes. An operating
company is one whose officers direct the business of transportation and
whose books contain operating as well as financial accounts; and, a

lessor company, the property of which being leased to and operated by
another company, is one that maintains a separate legal existence and
keeps financial but not operating accounts.  In making reports, lessor
companies use Annual Report Form E.

Operating companies (including switching and terminal) are broadly
classified, with respect to their operating revenues, according to the
following general definitions;

Class I companies are those having annual operating revenues of
5,000,000 or more. For this class, Annual Report Form A is
provided.

Class 1T companies are those having annual operating revenues below
$5,000,000. For this class, Annual Report Form C is provided.

In applying this classification to any switching or terminal company
which is operated as a joint facility of owning or tenant railways, the
sum of the annual railway operating revenues, the joint facility rent
income, and the returns to joint facility credit accounts in operating
expenses, shall be used in determining its class.

Switching and terminal companies are further classified as:

Class S1. Exclusively switching. This class of companies includes
all those performing switching service only, whether for joint account
or for revenue.

Class S2. Exclusively terminal. This class of companies includes
all companies furnishing terminal trackage or terminal facilities only,
such as union passenger or freight stations, stockyards, ete., for which
a charge is made, whether operated for joint account or for revenue.
In case a bridge or ferry is a part of the facilities operated by a termi-
nal company, it should be included under this heading.

Class S3. Both switching and terminai. Companies which perform
both a switching and a terminal service. This class of companies
includes all companies whose operations cover both switching and
terminal service, as defined atove.

Class S4. Bridge and ferry. This class of companies is confined to
those whose operations are limited to bridges and ferries exclusively.

Class S5. Mixed. Companies performing primarily a switching or a
terminal service, but which also conduct a regular freight or passenger
traffic. 'The revenues of this class of companies include, in addition to
switching or termiral revenues, those derived from local passenger
service, local freight service, participation in through movement of
freight or passenger traflic, other transportation operations, and opera-
tions other than transportation.

8. Except where the context clearly indicates some other meaning,
the following terms when used in this Form have the meanings below
stated:

COMMISSION means the Interstate Commerce Commission. RE-
SPONDENT means the person or corporation in whose behalf the report
is made. THE YEAR means the year ended December 31 for which the
report is made. THE CLOSE OF THE YEAR means the close of business on
December 31 of the year for which the report is made; or, in case the
report is made for a shorter period chan one year, it means the close of
the period covered by the report. THE BEGINNING OF THE YEAR means
the beginning of business on January I of the year for which the report
is made; or, in case the report is made for a shorter period than one
vear, it means the beginning of the period covered by the report. THE
PRECEDING YEAR means the year ended December 31 of the year next
nreceding the year for which the report is made. THE UNIFORM
System in Part 12Ul of Title 49, Code of Federal Reguiations. as amended.

9. All companies using this Form should complete all schedules, with
the following exceptions, which should severally be completed by the
companies to which they are applicable:

Schedules restricted to other than

Schedules restricted to Switching and "hedt 1 y
" Switching and Terminal Companies

Terminal Companies
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